
Client Everest Limited Data Asset DVLA D796/ADD Form

Controller Processor

Data Code 3C944352-7C30-4999-8DC1
-4FF0C5117EC8

Entry Date 24/03/2019

Information Asset Registry

Data Item Appearance and size

Attendance and leave records

Authentication questions or answers

Commencement / termination dates

Contractual requirements

Correspondence including statements of opinion or intent

Criminal record checks / details (S)

Date of Birth

Details of payments or deductions

Employer/s name/s

Employment benefits (e.g. pension, etc)

Employment History

Expressions of opinions regarding data subject

Financial information

Gender

Genetic or biometric information (S)

Health or Medical Data (S)

ID documents (e.g. passport, driving licence)

IP Address

IT system usage records

Location Data

Marital status

Names

Nationality, race or ethnicity (S)

Notes biographical in nature

Payroll, tax and NICs information

Personal contact details

Photographs

Pregnancy / maternity records

Recruitment records

References

Right to work information

Sickness absence records (S)

Signature

Social media ID and related info

Trade union membership (S)

Unique identifier number or code

Usernames and passwords

Work contact details

Working hours

Data Subject EMPLOYEE Process Purpose LAWFUL - To ensure our activities are within the law

Legal Basis Legal Requirement Contractual Necessity Legitimate Interest Consent Vital Interest Public Function

Legal Requirement Details Road Traffic Act 1998

Retention Period 6 years

Notes

Advice
Notes

(i) do we retain any data asset for this? (ii) who is responsible for fleet management? (iii) how and where is this data stored? (iv)
what security measures? (v) is it shared externally {e.g. with insurer}?

Data Source Data Subject directly

Approx. No of Records TBA

Approx. No of Data Subjects TBA
Storage State Hard copy in manual filing system

Storage Physical Location Client's address in both locked office and
locked cabinet

Access All staff Staff need to know All management Management need to know IT HR Accounts

List other organisations or
individuals who access

Overseas transfer Yes No

Likelihood of breach 1 to 5 1

Breach risk severity 1 to 5 3

Risk rating 1 to 25 3

Security
measures

Access controls

Backups

Data segregation

Encryption

Physical access controls

System access controls

Tranfer controls

Two Factor Authentication

User input controls

Measures to ensure accuracy N/A

GDPR Compliant Terms signed? N/A

LIA Name

Instructions
required

Yes

Runs From Termination of employment  Buffer

Business Area Fleet Management

Person responsible
for data asset Operations Director

Document
*-Driver & Vehicle 
Licensing 
Agency 

Notes for guidance 

Driving entitlement consent form 
- three year mandate 

Please read the notes before you fill in this form. 

1. Only 1he driver should fill n and sign this form to confirm ther current entitlement to drive and licence status. 
We will not accept forms if they haven't been signed. 

2. If the details on your driving licence are not up to date, return It to DVLA and tell us the changes we need to 
make. You must by law, tell us immediately if you change your permanent address or name. You could be fined 
up to £1,000 if you don't tell us about these changes. 

3. If you require CPC details we will send Driver CPC nformation to 1he company separatley from yoll' driver 
record detruls. If you have any queries about Driver CPC please contact the Driving & Vehicle Standards Agency: 

• phone 0300 123 7721 
• email cpcre@dvsa.gov.uk (referring to 'Driver CPC Enquiry). 

Full DOC nformation and periodic traning informatlro can be accessed via the followng link: 
www.gov.uk/check-your-d river-cpc-periodi c-training -hours 

For drivers' hours and tachograph enquries email enquiries@vosa.gov.uk or phroe 0300 123 9000 

4. In some instances, the company requestng details of yoLK driver record ('the enquirer') may be requesti,g this 
information for a company you have a relationship with. The enquirer should fill in detail of all the companies 
who wm get this information in Section 1 . 

5. DVLA has a duty under the Data Protection Act 1998 to protect personal information. To ensure adequate 
protection, DVLA requires the explicit consent of the driver before releasing information. This nformation will 
only be released to confirm an entitlement to drive and will be held in accordance wi1h the Data Protection Act 
1998. 

6. If you wish to withdraw consent you may do this anytime under the Data Protection Jlct 1998. Check with 
the enquirer or the company you have a relationship with (shown n Section 1) whether they would prefer 
your withdrawal of consent verbally or in writing. It is your responsibility to ootain acknowledgement of your 
withdrcM.'al of consent. 

7. If you cease to have a relationship with the company or companies named In Section 1, your consent becomes 
automatically invalid, but you still need to withdraw consent. If you have a new relationship with the company 
or companies named in Section 1 In the future you will need to fill in a new consent form. 

Warning 
Failure to provide sufficient information or failure to sign the declaration will result in the application being rejected. 
We will carry out checks we feel are necessary to verify the information you provide. 

It is a criminal offence under Section 55 of the Data Protection Jlct 1998 to knowingly or recklessly obtain or 
disclose (or procure the disclosure of} personal data without the consent of the data crotroller. It Is also an offence 
to sell personal data 1hat Is illegally obtained. Convictions for offences are punishable In a Magistrates Court by a 
fine of up to 1::5,000 or by an unlimited fine in a Crown Court. 

My legitimate complaints received from a driver whose details have been obtained unlawfully may be passed to 
the Information Commissioner. If we have evidence that nformation has been obtaned or used inappropriately we 
may refuse future applications. 

It you wish to view or share your driver 
record you can also use the followi'lg link 

www.gov.uk/vieJN-driving-licence 

r} INVESTORS 
~_;; IN PEOPLE 

Find out about DVLA's online services 

Go to: www.gov.uk/browse/driving 
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